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1. Cha» ky ta®ji email ha» u ich th&%, nao trong marketing

— Vid»1c ba°in (hay toan ba»™ nhan vién ca»8a cong ty) A‘d»f 1a°ji cha» ky trong cac email hé»e gé»-i A'i
gia»‘ng nh/E° vid»tc A'a»f &% danh thid:,p ca»8a bajn — tha®-m chi con hia»fu quaCg hZ&Ejn.

— Trong giai A‘'0&°n céng ngha»t 4.0 hia»fn ta%i, ma»—i ngay sa»' email nha®-n A'/E°a»£c ca»8a badjn Ién
té»i hang cha»¥c, thi cha» ™ ky ta®ji email la ma» ™t nha°-n da°jng rd rang cho ngZ&°a»«i nha°-n, A‘a»“ng
tha»si cung ca®¥p cho ha»s nhé» ng thong tin quan trd»eng gilp ha»e xac A‘a»nh A‘ZE°a»£c baljn, cong ty
ca»8a baoin (Vi da»¥: ha»e tén, va»« tri cong via»fc, IA©nh va»+c kinh doanh, website..)

— Ngoai la»£i ich trén, cha» ky email con la ma» ™t ma®«u qua’Eng cao ta»i ngA°a»«i nha°-n nha» ng tin
ta»©c, sa°£n pha®©m max»»i nha®¥t. Gilp ha»-e tia°;, p ca-n nha» ng thong tin nay, hoa°-c website ca»8a cong
ty b&°in cha»%. ba°tng ma» ™t cu click chua»™t.

2. M&°«u ché» ky t&°ji email c6 I&»£i ich tha®; nao cho cdng ty ca»8a bajn

— Asid»eu quan trd»eng nhac¥t chinh la maxsi thanh vién trong cong ty sé»- da»¥ng chung mé» ™t ma°«u
cha» ky. Cac chi it ca»¥ tha»f nhZ&E° Tén, va»« tri, email, A'id»1n thodC;i... ta%t nhién la sa°% thay
A‘é»ei cho phu ha»£p. Tuy nhién, ma»™t sa»‘ ya°s u ta»‘ c&j ba°En (Tén ta»e cha»©c, A‘d»<a cha»%o,
website, kha°©u hid»tu...) va thd»© ta»+ cac ya®s;u ta»‘ nay ca8n la chud®©n cho cha» ky cd»8a ma»si
ng/AE°a»-ei trong cong ty.

— Ca»¥ tha»f, via»tc nay A'em 1% la»£i ich cho cong ty ca»8a ba°jn nh&®:

+ Xay da»+ng thZE°/jng hida»tu hod°-c sd»+ nha°-n da°ing cho cong ty ca»8a ba°jn. Cha» ky A‘dng vai
trd quan trd»eng trong via»tc xay da»+ng th/A°4ing hid»tu td»eng tha»f.

 Lam cho ngZE°a»«i nh&°-n email ca°£m tha%¥y A‘ia» fm chung, sa»+ ga® n k&%t ca»8a cac thanh vién
trong cong ty khi nh&°-n A'ZE°a»£c cac email td»« nhé» ng ngZ&°a»ei khac nhau trong cong ty.

3. Vi da»¥ véa»e ma°«u ché» ky

— DA a»i A'ay 1a mé» ™t vi déd»¥ va»e cha» ky email ta»‘t va hid»fu qua°£:

Tr/&E°A£jing Phi (Tén) — Support Specialist Technical (Tiéu A'd»e/ va»« tri)

Mobile: 0901.885.185 (Mobile)

Cong ty Ca»e pha°8n Ma°t Bao (Tén ta»es cha»©c)

Asd»<a cha»%o: 54 C1 phA°a»eng 13, Qua°-n Tan Binh (Asa»<a cha»%.) — TP Ha»“ Chi Minh (City, state, zip
code)

Tel: 083.854.8267 (Asia»tn thoa®ji) — Fax: 083.854.8267 (Fax)

Aed»<a chad»%o. website www.vinastar.net

4. Lam tha% nao A‘a»f ta°jo cha»© ky email hia»tu qua°t
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— A+4°8u tién la gia» cho nd tha®-t ng&® n ga»en. Ma» ™t quy lud®-n chung la chid»eu dai td»‘t nha°¥t la ta»«
4-6 dong va ta»'i A'a la 8 dong. Nén nhé»> ra®tng, nha» ng ngAE°a»+i ma bacjn lién 1a°jc sa® tha®¥y cha»
ky ca»8a ba°jn th/E°a»eng xuyén, nén ching ca°8n cha»©a nhéa» ng théng tin sau:

» Ph&°£i ga»“m: tén, cha»©c danh, tén ta»s cha»©c, sé»* A'ia»En thodCji, A'a»<a cha»%. web.
« CA&c ya°¢ u té»' pha»¥ nh/E°: Tagline (ta»e cha»©c, cac sa»+ kid»tn A'a°-c bia»tt, qua®Eng céo...), cac
ya°. u ta»' A'é»" hé»ea nh/E° logo cong ty, A'/E°a»eng k&°» phan cach dong.

— Khong khuya®e n khich A'a»f Aa»<a cha»%o. email ca»8a ba°jn vao cha»™ ky, vi ngZE°a»«i nha®-n co thasf
tha®¥y no trén khung “from” ca»8a email.

— Nén h&°a»>ng ngA°a»+i nha°-n vao website ca»8a cong ty A‘d»f bia®:t thém cac chi tid®;t nhA&E° A‘é»<a
cha»%o, sé»* fax...

5. Ma» ™t sa»' a»©ng da»¥ng trong cha» ky ca»8a ba®jn
— N&°¢ u bid%:t cach, cha»© ky ca»8a email cé tha»f tra»Y thanh méa» ™t ma°«u qua’eng cao ha» u ich,

cung ca®¥p thong tin, thic A‘a°©y khach hang sé»- da»¥ng dé»<«ch va»¥ sa£n pha©m, A'‘Afng ki ha»™i
tha®£o ca»8a ba°n. Vi da»¥:

Méa» ™t kha°©u hia»fu, slogan md ta°£ cong ty ca»8a ba®in.

Méa» ™t dong mo ta°£, maxei ga»ei dung tha»- sd°£n pha®©m, da»<ch va»¥ mami.
o Ma» ™t [&»ei max»ei tham gia s&»+ kia»fn, hd»™i ngha»<.

« Ma»™t lién ka°¢t A'Afng ki nha°-n ba°£n tin, email.

— Cué»'i cung, ludn lubn gia» cha» ky email cd»8a ba®jn trong tra®jng thai ca®-p nha°-t. Kia»fm tra tinh
kh&°£ da»¥ng ca»8a cac thong tin (VD nh/E° sa»‘ A'ia»1n thodlji, A'd»<a cha»%. mail, website...). HAE a»ng
d&°«n mé»+i thanh vién trong cong ty sa»- da»¥ng chung mé» ™t ma®«u ché» ky trong email.

Sau A‘ay la video h/Z&E°a»>ng d&°«n kha»Yi ta%jo cha» ky trén pha°gn
ma»em Outlook 2013, 2016
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